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Mentor, Co-Mentor, Consultant, Collaborators Section

8. Plans and Statements of Mentor and Co-Mentor(s)

Who must complete the “Plans and Statements of Mentor and Co-Mentor(s)” attachment:
Any candidate applying for a mentored CDA (see Summary of Career Development Award 
Mechanisms table) must include a "Plans and Statement of Mentor and Co-Mentor(s)" 
attachment.

All mentored career development applications should identify any and all co-mentors involved 
with the proposed research and career development program. The mentor and each co-mentor 
must provide a statement as described below.

Format:
Follow the page limits for the Plans and Statements of Mentor and Co-mentor(s) in the NIH Table 
of Page Limits unless otherwise specified in the FOA.

The plans and statements must be appended together and uploaded as a single PDF file. See 
NIH's Format Attachments page.

Content:
The mentor and co-mentor(s) (if applicable) must each document their role and willingness to 
participate in the project, and explain how they will contribute to the development of the 
candidate's research career. Each statement should include all of the following:

 1. The plan for the candidate's training and research career development. Include 
information not only about research, but also about other developmental activities, such 
as seminars, scientific meetings, training in RCR, and presentations. Discuss expectations 
for publications over the entire period of the proposed project. Define what aspects of 
the proposed research project the candidate will be allowed to continue to pursue as 
part of his/her independent research program.

 2. The source of anticipated support for the candidate’s research project for each year of 
the award period.

 3. The nature and extent of supervision and mentoring of the candidate, and commitment 
to the candidate's development that will occur during the award period.

 4. The candidate's anticipated teaching load for the award period (number and types of 
courses or seminars), clinical responsibilities, committee and administrative assignments, 
and the portion of time available for research.

 5. A plan for transitioning the candidate from the mentored stage of his/her career to the 
independent investigator stage by the end of the project period of the award. Describe 
the mentor's (or co-mentor’s) previous experience as a mentor, including type of 
mentoring (e.g., graduate students, career development awardees, postdoctoral 
fellows), number of persons mentored, and career outcomes.

Note for co-mentor statements: Co-mentors must also address the nature of their role in the 
career development plan and how the responsibility for the candidate’s development is shared 
with the mentor. Describe respective areas of expertise and how they will be combined to 
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enhance the candidate’s development. Also describe the nature of any resources that will be 
committed to this CDA.

Note: If the applicant is proposing to gain experience in a clinical trial as part of his or her 
research career development, then the mentor or a member of the mentoring team should 
include information in the statement to document leadership of the clinical trial (in addition to 
the information above). Include the following:

 l Source of funding;

 l ClinicalTrials.gov Identifier (e.g., NCT87654321), if applicable;

 l A description of how your expertise is appropriate to guide the applicant in any 
proposed clinical trials research experience; and

 l A statement/attestation that the mentor will be responsible for the clinical trial.

 l The mentor must have primary responsibility for leading and overseeing the trial and 
must describe how she/he will provide this oversight (be careful not to overstate the 
candidate’s responsibilities).

 l Include details on the specific roles/responsibilities of the applicant and mentor, keeping 
in mind that the terms of a CDA award do not always permit the candidate to lead a 
clinical trial.

Do not place these statements from the mentor(s) and co-mentor(s) in the Appendix.

9. Letters of Support from Collaborators, Contributors, and Consultants

Note that letters of support are not the same as letters of reference (also known as reference 
letters), which are required for some K applications. For more information about letters of 
reference, see the NIH's Reference Letters page.

From whom are letters of support required? From whom are letters not required?
Letters of support from collaborators, contributors, and consultants will be required for any such 
person who will contribute to the scientific development or execution of CDA application’s 
proposed project. Follow the requirements for letters of support as listed in the FOA.

Letters are not required for personnel (such as research assistants) not contributing in a 
substantive, measurable way to the scientific development or execution of the project.

Format:
Follow the page limits for the Letters of Support from Collaborators, Contributors, and 
Consultants in the NIH Table of Page Limits unless otherwise specified in the FOA.

Attach all appropriate letters of support. The letters must be appended together and uploaded 
as a single PDF file. See NIH's Format Attachments page.

Content:
Letters from consultants should include rates/charges for consulting services.

Mentored CDA applications should identify collaborators, contributors, and consultants 
involved with the proposed research and career development program, and not already included 
in the “Plans and Statements of Mentor(s) and Co-Mentor(s)” section. Letters should briefly 
describe their anticipated contributions and document their role and willingness to participate in 
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the project. The letters should also briefly describe research materials, data, guidance, or advice 
each person will provide.

Non-mentored CDA applications should include letters from collaborators, consultants, and 
contributors. Letters should list proposed roles and document their willingness to participate in 
the project. The letters should also briefly describe research materials, data, guidance, or advice 
each person will provide.

Environment and Institutional Commitment to Candidate Section

10. Description of Institutional Environment

Who must complete the "Description of Institutional Environment" attachment:
The “Description of Institutional Environment” attachment is required.

Format:
Follow the page limits for the Description of Institutional Environment in the NIH Table of Page 
Limits unless otherwise specified in the FOA.

Attach this information as a PDF file. See NIH's Format Attachments page.

Content:
Mentored CDA applicants: Describe the institution’s research and career development 
opportunities related to your area(s) of interest, including the names of key faculty members and 
other investigators relevant to your proposed developmental plan and capable of productive 
collaboration with the candidate. Indicate how the necessary facilities and other resources will be 
made available for both career enhancement and the research proposed in this application – 
refer to the resources description in K.220 - R&R Other Project Information Form, Facilities and 
Other Resources in your “Description of Institutional Environment” attachment. Describe 
opportunities for intellectual interactions with other investigators, including courses offered, 
journal clubs, seminars, and presentations.

Non-mentored CDA applicants: Describe the institution’s research and career development 
opportunities related to your area(s) of interest, including the names of other faculty members 
who are willing to collaborate with you. Indicate how the necessary facilities and other resources 
will be made available for both career enhancement and the research proposed in this 
application – refer to the resources description in K.220 - R&R Other Project Information Form, 
Facilities and Other Resources in your “Description of Institutional Environment” attachment. 
Describe opportunities for intellectual interactions with other investigators, including journal 
clubs, seminars, and presentations.

11. Institutional Commitment to Candidate’s Research Career Development

Who must complete the "Institutional Commitment to Candidate's Research Career 
Development" attachment:
The “Institutional Commitment to Candidate’s Research Career Development” attachment is 
required.
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